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Welcome to Pfluger Elementary for the 2019-2020 school year! We are so excited 
to start this new year.  This handbook was put together to help answer commonly 
asked questions as well as a way to clarify policies and procedures for the school. 
While this handbook is comprehensive, it is not exhaustive for all issues. Please 
contact the school if you have any questions or needs not addressed in this 
handbook.. 
 

Arrival 
All students coming by bus will be dropped off at the cafeteria to eat breakfast or go 
to their designated locations. Car riders can also go to the cafeteria for breakfast 
and/or go to their designated locations where teachers pick them up.. Campus doors 
to the foyer open at 7:05. Doors to the building open at 7:10. Teachers will pick 
children up from those locations promptly at 7:30. Any students dropped off before 
7:05 are not supervised by Pfluger staff. Walkers and bike riders are encouraged to 
not arrive until 7:10. 
 
While it is not encouraged, family members that want to walk their child to their 
morning location may do so. Adult guests will need to check in office and get a 
visitors to pass to walk with their child.  
  
Signing in to walk to class with a child will end at 7:30 am. Since we have so many 
children at Pfluger, the hallways have become very congested as teachers are 
walking their child to class. We want to avoid losing track of kids because the halls 
are so crowded. Teachers pick up their classes at 7:30 and instruction begins at 7:35. 
 
Students dropped off at the school prior to 7:05 are not supervised. Please be aware 
that when children are not supervised safety issues arise. Students on bikes should 
not arrive at school before 7:10. 
 

Attendance 
Attendance Matters! Positive attendance habits can dramatically impact a child’s 
academic growth. Research indicates healthy attendance habits are set in 
elementary.  



 
In order for a student to be considered present for the day, they must be present by 
10:20 . Any student arriving after 10:20 will be counted absent for the day. The 
Compulsory Attendance Law of Texas requires that school age children attend 
school every day unless they have an acceptable excuse. Excused absences include 
sickness or a death in the family. Vacations and family trips are NOT excused.  
 
If your child is absent from school, please send a doctor’s note or a parent note 
explaining the reason for their absence within 3 days. For your convenience you can 
email documentation to PES.attendance@hayscisd.net. You can also send a note 
with your child. If you have any questions, please do not hesitate to contact us at 
512-268-8510. 
 

Tardies 
Arriving early and on time to school helps students set their day up for success. 
Students need to be in their designated location by the 7:35 bell. If a child arrives 
after 7:35, they will need to proceed to the office for a tardy slip.  
 
If a child is picked up early from school, they are considered tardy. A tardy is 
defined as any missed time from school. 
 
If persistent absences or tardies occur, we will reach out to you to support your 
family with ways to avoid attendance and tardy situations. Please call the school 
counselor if you need assistance. 
 
 

Attendance, Citizenship and Academic Progress 
Assemblies 

We want to celebrate you and your child’s commitment to arriving to school on 
time and daily.  Each 9 weeks, we will recognize students with perfect attendance. 
We also recognize students with citizenship skills, AB honor roll and A honor roll. 
Parents are invited to these assemblies. 
 
We also have attendance recognition events for students with perfect attendance at 
the end of each 9 weeks: popsicles with a pal, party in the park and pizza with the 
principal. We also raffle two iPads a 9 weeks for those kids with perfect attendance. 

 
Birthdays 

mailto:PES.attendance@hayscisd.net


Celebrations are permitted in the last 15 minutes of school which is 2:35. After 
you check in the office, you can go to your child’s classroom for the visit. Cupcakes 
and food cannot be distributed during lunch per state policy. Please contact your 
child’s teacher to notify them of your visit so they can be prepared. We encourage 
healthy snacks and peanut free treats for birthdays.  
 
When you bring cupcakes, it is not a party. It is only for distributing cupcakes. 
Party hats, gift bags, etc. are not permitted. 
 

Celebrations 
Pfluger has celebrations across the year. Every class has a winter party and an end 
of the year party. Valentines is recognized by an exchange only. 
 
 

Communication 
Communication between parents and teachers is essential to the success of a child’s 
education. We encourage written correspondence, email, phone calls, face-to-face 
conferences between you and your child’s teacher. Please reach out whenever you 
have a concern or question. The sooner we have the information, we can address 
the matter immediately. 
 
Our primary form of communication with parents will be through Class Dojo. This 
system allows teachers to send class specific communication and reminders.  Every 
teacher will be using Class Dojo . Please be prepared to sign up for your child’s 
teacher’s account so you can have up to date information. Teachers will not be able 
to respond to Dojo messages during their instructional blocks. They can return 
messages during their planning period, before and after school. 
 
As a courtesy to our teachers and to protect instructional time, if you have 
questions or concerns, please contact the teacher to set up a conference. Pfluger 
staff will respond within 24 hours, unless a teacher is absent. 
 
All of your concerns related to issues with your child, should start with the 
classroom teacher. If you continue to have concerns after meeting with teacher, our 
school counselor is available to help.  If these avenues have been exhausted, feel 
free to schedule a conference with the administration to discuss ways to resolution. 
 
Before coming directly to school, as a courtesy, please call or email the assistant 
principal or principal to schedule the meeting. This helps avoids scheduling 
conflicts and ensures an administrator is available to talk with you when you arrive. 



Please contact the principal and assistant principal directly to schedule meetings as 
we manage our own calendars. Contacting us by email is the best way to reach us. 
 
 

Classroom visits 
We welcome parents on campus to see the great instruction occurring everyday. 
Parents wishing to visit a classroom should schedule the visit prior with the teacher 
to verify the class schedule and possible scheduling conflicts. Visits should be no 
longer than 45 minutes.  As a professional courtesy, we ask you to contact the 
teacher 24 hours  before the visit. 
 
 

Cell phone policy  
Children are permitted to have a cell phone on campus.  Phones should be stored in 
a child’s backpack until there is an instructional reason to use the device. Teachers 
will notify students when they can use their personal cell phone. Students are not 
allowed to take their cell phones to recess, field trips, lunch, bathrooms, special 
areas or use before and after school. Each classroom has a school phone for 
students to use if they need to reach a parent. 
 
If a phones used inappropriately the teacher will contact the parent to discuss the 
situation.  Additional information about the district's cell phone policy can be found 
in the Hays district website.  
 
 

Campus safety 
Every visitor on campus must get a visitor pass from the office for every visit. An 
ID is required for a visitor’s pass. If you do not have an ID, you will be asked to 
return with the ID before a visitor’s pass will be issued. When visitors leave the 
building, please turn in visitor’s pass in the office. 
 
Parents and non-school aged children are not allowed on the playground during 
school hours. This includes recess. 
 
All classroom doors are locked during hours.  
 
Drop off in the morning and pick up at the end of the day require children 
unloading closest to the curb.  That ensures that children are safely put in cars and 



vans. of child. Parents and relatives dropping off and picking up children can not 
use the second lane for safety reasons. 
 
 

Dismissal 
Students in grades PK-2 dismiss in the front of the school. Students in grades 3-5 

dismiss in the back of the school near the teacher parking lot. All buses pick up 

students in the front of the school. All walkers and bike riders dismiss front the front of 

the school. Walkers are walked out front from the art hallway. Here are some key 

definitions. 

 

Car Rider -The parent/guardian do NOT  leave their car. They stay in the car, drive 

through the lane and school staff put kids in their cars. 

 

Parent Walk Ups-If you walk up to pick up your child, you are a parent walk up. Even 

if you drive and park your car and walk up to pick up your child, you are considered a 

parent walk up. 

 

It is extremely helpful if they method your child goes home is consistent from day to 

day. Since we are dismissing over 800 students, last minute changes or changes that 

have not been communicated to the teacher can cause unnecessary delays. 

 
Electronic devices (not cell phones) 

Students should not bring electronic devices to school for any reason including 
party days.  
 

Field Trips 
Field trips are a fun part of the curriculum for kids. Field trips are educational 
experiences and a part of the school day and curriculum. 
 
Since field trips are a part of the curriculum, younger and/or older siblings can not 
attend field trips. Siblings can distract from the content and experiences of children 
on the trip.  It can also lead to safety issues. If chaperones are needed, they must 
pass a background check.  
 

Hays Hopeline 
https://www.hayscisd.net/hopeline 
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Hays HopeLine is a convenient and confidential way for students and parents to 
report bullying, harassment, school safety concerns, or any other personal crisis. 
We encourage you to contact the school first with your concerns. 
 
 
 

*Grading Policy* 
Pfluger follows the district grading guidelines that were updated in July 2019. 

❖ Teachers are required to record a minimum of one daily grade  per week and 
a minimum of three major grades  per grading period for each content area. 

❖ Daily grades will count for 75% and major grades will count for 25% of the 
overall grade for a grading period. 

❖ Teacher discretion may be used to determine what assignments constitute a 
daily or major grade, except for 

❖ District-required Curriculum Based Assessments, which are to be recorded as 
a daily grade and eligible for reassessment. 

❖ Students may not receive grades for participation without demonstrating 
mastery of the objective standard and district curriculum or as documented 
in their IEP. 

❖ Students have five school days from the time an assignment or test is 
returned to the student to receive re-teaching and to re-do the daily grade 
assignments. 

❖ Students may re-submit daily grade assignments and re-test only one time 
per assignment. 

❖ Students may receive a maximum grade of 70 on all re-submitted daily 
grade assignments and tests or whichever grade is the highest. 

❖ If a student scores a grade of 70-100; a grade of 70 should be entered in 
the grade book. 

❖ If a student scores a grade of 0-69; the higher of the two scores (original 
grade or retest) should be entered in the grade book. 

❖ Major grades are not eligible for re-do. 
❖ Assessments given within the last week of the grading period will be recorded 

on the following grading period. 
❖ Any assignments not completed and submitted may be given a grade of 

zero. 
❖ Progress reports will be sent to parents during the 5th week of the nine-week 

grading period. These dates are on the google master calendar. 
❖ Kindergarten and first grade report card grades will be denoted with a 

performance scale using 1, 2, 3, or 4 
❖ For Grades 2-5, report card grades will be denoted with numerical grades. 

 

Lunch Visits 



We encourage parents and relatives to come eat at Pfluger with their child(ren). 
We have reserved the stage for you all to have some private time together.  Other 
children from the class are not permitted  to be on the stage with non-family 
members. 
 
When visitors come to eat, children should return from lunch with their class.  This 
helps us ensure we know where each child is during the day. Food is not permitted 
outside of the cafeteria.  
 

Dress Code 
In order to ensure clothing and other items are not distracting to the educational 
environment, we want to review the dress code expectations.  Baseball caps, short 
shorts and spaghetti strap shirts should not be worn. As much as possible for shorts, 
please use the fingertip rule to determine if they are long enough. Appropriate 
shoes should be worn for PE class which is twice a week. Open toe shoes and heels 
do not allow for active participation in PE. The tennis shoes “heelies” are 
dangerous and have lead to accidents in the halls and playground and should not be 
worn at school. 
 

Lost and Found 
Jackets, lunchboxes and backpacks can get expensive when they have to be replaced. 
Please take a minute to label your child’s belongings with their name so they can be 
returned when they are found. We do have a very active lost and found which is a 
good place to check for lost items. 
 

Nurse 
All prescribed medications sent to school must come with a physician and parent 
approval, be in its original container and labeled with the student’s name. A 
registered nurse is available for preventative health care, screening, first aid minor 
illness, and emergencies. Please explore the nurse page on the Pfluger website 
under “school nurse”, any medication forms can be found there.  
 
Pfluger is a “peanut aware” school. Within many classrooms, we have children who 
are allergic to nuts.  We appreciate any support you can provide these rooms by 
sending snacks that do not have peanut products in them or bring peanut free food 
for parties.  
 
Please call the nurse if you have any questions 512-268-8510. 
 



 

Meals 
Breakfast and lunch are served daily. If you feel you meet the criteria for free or 
reduced lunch, contact the school office to request a form or you may apply online. 
All inquiries and applications are confidential.  
 
Prices for the 2019-2020 school year: 
Breakfast cost: $1.25 Lunch cost: $2.70  
Reduced breakfast cost: $0.30 Reduced lunch cost $.40 
Modified meals are served after a student’s unpaid balance reaches $10.00.  
 
 

Parent Portal 
Parents have 24 hour access to your child’s grades. This is an excellent method to 
monitor progress and verify assignments have been turned in. It allows for “no 
surprises” for the end of the 9 weeks grading period. Teachers are happy to answer 
any questions you might have about grades or assignments. 
 
 

Retention/Promotion 
For grades K-2, decisions  shall be based on satisfactory performance in language 
arts and mathematics. Other factors can be taken into consideration when making 
promotion decisions. 
 
In grades 3–8, promotion to the next grade level is based on an overall average of 
70 on a scale of 100 based on grade-level standards for all subject areas and a grade 
of 70 or above in three of the following areas:  language arts, mathematics, science, 
and social studies. 
 
According to the state of Texas, students in 5th grade must pass the reading and 
math STAAR tests in order to be promoted to 6th grade.  
 
 

*Student Pick Up/Bus Change* 
Your child’s safety is a huge priority and that includes ensuring your child gets 
home safely. Hays CISD requires, if you need to make a change for how your 
child will get home, you must contact the front office before 1:00 pm. After 1:00 
pm, no changes can be made to after school plans.  
 



New this year, no parent pick ups will occur after 2:30.It takes a great 
deal of time to reach teachers and get the students to the front office at the last 
minute. It is hard for teachers to get individual students ready while preparing for 
whole class dismissal and teachers are still teaching up until 2:45. 
 
Please do not contact teachers directly or via Dojo regarding changes in plans 
as a teacher may be absent and not receive the information in time. Since 
teachers are teaching up until the school bell rings, they do not always have time to 
check Dojo or voicemail prior to dismissal. All changes in pick up plans, must go 
through the office. The office will communicate that change to the teacher. 
 
 

Visitors 
We can not stress enough the importance of safety at Pfluger. In order to ensure 
all visitors are allowed on campus, visitors are required to check in at the front 
office with a valid state issued ID and obtain a visitor sticker. ID is required every 
time you come to school for every event regardless if you have previously checked 
in office. When we have special events such as luncheons or class parties or 
assemblies please come early to check to avoid the long lines. 
 
 

Toys 
During school, we want children focused on their learning. Please ensure that toys 
are not brought to school. Toys include but are not limited to fidget spinners, 
squishies, dolls, stuffed animals, figurines, and Pokemon cards are not permitted on 
campus. Slime is not permitted on campus. Teachers will pick the items up for safe 
keeping. This includes party days. 
 

Volunteering 
Pfluger invites you to volunteer your time and talents. If you would like to 
volunteer, contact us at 512-268-8510. We will connect you with the PTA volunteer 
coordinator. 

 
School Hours: Office Hours: 
7:35 am - 2:55 pm 7:15-3:30 
Tardy Bell 7:35 am Doors open at 7:05 
 

Important Phone Numbers 
Child Nutrition: 512-268-1336 
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Transportation: 512-268-8476 
 
Kathy Noack, Principal kathy.noack@hayscisd.net 
Emily Marshall, Assistant Principal emily.marshall@hayscisd.net 
 

Ralph Pfluger Elementary 
4951 Marsh Lane, Buda, Texas 78610   Main Line: 512-268-8510   Fax: 512-295-6826 
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